Ref:

Dear

Your doctor has asked me to see ___________ for an assessment.

I could do so on: Wednesday                                                    at 17.30 (5.30 pm)

The appointment will normally last between two and two and a half hours and will involve an interview with _________, yourself, and any other carer who you would like to come with you.  The appointment will be at the Dilemma consulting rooms, which are at 27 Brocco Bank, Sheffield.  They are close to the City Centre in Sheffield, and are best reached via the Sheffield Ring Road and then Ecclesall Road if you are coming by car.  A map is enclosed.  There are three parking spaces reserved for Dilemma visitors to the side of St Augustine’s Church (situated immediately adjacent to the office and accessed via the church entrance).  If you park there, this will be at your own risk and you will need to ensure that you do not obstruct the driveway.
The fee for this appointment is £400, payable to Dilemma Consultancy within one month of the appointment.  Please note that this fee is not negotiable and that you agree to pay the fee by your attendance at the appointment.

It is important that you confirm that this appointment is acceptable to you, either by completing and returning the Return Slip enclosed as soon as possible, or by contacting our Administrator at Dilemma direct on 0114-266-0543 (e-mail administrator@dilemmas.org).  If we do not receive confirmation from you by close of business (5pm) on the day before your appointment, we cannot guarantee that there will be a doctor available to see you. 

Should the above date not be convenient, or if there is a last minute problem, please let us know by writing to the address below, or contacting our Administrator (see above).   

Please fill in the attached questionnaire about ______’s early development before you come and either bring the questionnaire with you or send it to me beforehand.

Please note that the information provided by ______  and yourself will be strictly confidential and will normally be seen only by staff directly involved with the developmental clinic.  Anything you write or that is written about _________ may be passed on to the person who referred him/her unless you specifically ask us to withhold it. Please note the following exceptions, however:

· If you are being seen in connection with providing a report to a Court, the Court may require disclosure of all the information that you provide.

· Should you convince a member of staff that you intend to cause serious harm to another person, the member of staff may be legally required to disclose your intention to the relevant authorities if you are unwilling to do so yourself.

· Members of staff in the clinic do undertake research.  Occasionally this may mean that a member of the clinic staff wishes to publish details of your particular treatment.  You will be asked for written consent before publication takes place.  If you refuse, it will not affect your treatment in any way.

· Some members of staff or trainees receive supervision.  This means that they will discuss your case with a qualified colleague, who will be bound by the same requirements of confidentiality that bind all other staff members.

· Members of staff do sometimes refer to what patients and supervisees have told them in lectures and publications.  When this happens, the details will also be altered, for example by combining details from several patients, so that none of the individuals concerned can be identified.

· Some information will be stored on a computer database, which has been registered under the Database Protection Act.  This, too, will be confidential.  Information from the database may be used for research to improve the service that we offer.  If this happens, we will ensure that you can never be identified in any report or publication.  Please note that if you decide not to complete the questionnaire, it will not affect our willingness to try to help you, or the type of help that you are offered.  You have the right to inspect your entry or to read notes made about you in the clinic.  If you wish to do so, please contact the Administrator.

Yours sincerely

Prof. Digby Tantam

Consultant Psychiatrist and Psychotherapist

Partner, Dilemma Consultancy

Enc: Autism Questionnaire, Map, SAE

